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IIpaBunJia o0MeHa 1eJIOBHIMH NOJapPKaMH M 3HAKAMH /1€JI0BOI'0 FOCTENPHHMCTBA
B MBOY llIkoaa-uatepHat c.HoBblii Kannieix

1. OOmmue moJI0KeHUs

1.1. IlpaBuna oOMeHa [ENOBHIMH MOJApPKaMH M 3HaKaMM JENOBOro rocrenpuumcrsa B MBOY
Llkona-unmepnam c.Hoewviii Kaunnvix (nanee — [IpaBuna) pa3paboTaHbl B COOTBETCTBUY C MOJOKCHUAMH
Korcratynua Poccuiickoit @enepanun, PenepansHoro 3akoHa ot 25 aexabpsa 2008 r. Ne 273-03 «O
IOPOTHBOACHCTBHM KOPPYNLUN)» M NPHHATHIMH B COOTBETCTBHH C HUMHM HHBIMH 3aKOHOAATCIBHBIMH H

JIOKJIbHBIMH aKTaMH.
1.2. IIpaBuya ONpeNENAIOT enuHble il Beex pabotHukoB MBOY Ilkona-unmepnam c.Hoguwii

Kaunnvix (nanee — YupexxaeHue) TpeO0BaHUSA K JapEHHUIO U NIPUHATHIO JAEJIOBBIX I10/IapKOB.

1.3. VupexneHue HOIIEPKHBACT KOPIIOPATUBHYIO KyJIbTYpy, B KOTOpOW [ENOBBIC IOAAPKH,
KOPIIOPATHBHOE I'OCTEIPHMMCTBO M IPEJCTABUTENBCKAE MEPOIPHATHA PACCMAaTPUBAIOTCS TOJIBKO Kak
HHCTPYMEHT Ul YCTAHOBJIEHHS M IIOJIEP)KaHHs JEIOBBIX OTHOIIECHUH 1 KaK MPOSABJICHHE OOMIEPUHATOMH

BEXJIHBOCTH B X0JI€ AEATEIFHOCTH Y UPEIKICHHU.
1.4. VdpexxneHre HCXOQUT U3 TOTO, YTO JOJITOBPEMEHHBIE IENIOBBIC OTHOIICHHS OCHOBBIBAIOTCS Ha

JIOBEpHH U B3aUMHOM yBaxkeHHH. OTHOIIEHUS, IPH KOTOPHIX HApYIIACTCs 3aKOH W MPHUHIUIEI JACIOBOM
STHKH, BPEIAT PEIyTaluH YUYpeXIeHUs U YECTHOMY HMEHH €ro pabOTHHMKOB, U HE MOTYT OOECIEYHTH
YCTOMYMBOE JOJrOBPEMEHHOE pa3BUTHE YUpexIeHHs. Takoro pona OTHOIIEHHS HE MOTYT OBITh
IIPHEMJIEMBI B IIPaKTUKE paObOThl YUpEKACHU.

1.5. Ieiicrue IlpaBun pacmpocTpaHseTcs Ha BCEX PaOOTHMKOB YUDPEKIEHHUS, BHE 3aBHCHMOCTH
OT YPOBH: 3aHUMAaeMOM JOJDKHOCTH.

1.6. Jlanneie [TpaBuna npecnenyroT caeayOmMuUe UEIu:

obecrieueHne eIMHOOOpa3HOro IIOHMMAHUS pOJNH M MECTa JIENOBBIX IOJApKOB, JEJIOBOrO
TOCTENPUHUMCTBA, IIPEACTABUTEIECKUX MEPOTIPUITHIA B IETIOBOM IIPAKTUKE Y UPEIKICHUS,

OCYILECTBJICHHE YIPABICHYECKOH M X03sHCTBEHHOH JEATENBHOCTH YUPEKACHHUS HCKIIIOYUTEIBHO
Ha OCHOBE HAJUIEXKAIIMX HOPM M MPaBUJI JIEJIOBOTO MOBEACHHs, Oa3HPYyIOIUXCA Ha MPUHIUIAX Ka4eCTBa
MPEOCTABIECHUS YCIIYT, 3AlU T KOHKYPEHIMH, HeIOMYIEHU KOH(IIMKTa HHTEPECOB;

OIpeIeJIEHHE EUHBIX Ul BCeX pabOTHUKOB YUpeXKAeHHs TPeOOBaHHWH K JApCHHUIO M IPHHATHIO
JICJIOBBIX IIOIapKOB, K OPTaHU3alluy ¥ yYacCTHIO B IPE/ICTaBUTEIBCKIX MEPOIIPHUSTHSIX;

MHHUMHU3APOBAHHE PHUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JIOYTIOTpeOIeHHEM B 00JIacTH OAApKOB,
IIpEeACTaBUTENBCKUX MeponpusaTuil. Hanbonee cephe3HBIMU M3 TaKMX PHCKOB SIBJLIOTCS ONACHOCTH MOA-
KyTla ¥ B3STOYHMYECTBO, HECIPABEIIMBOCTh 110 OTHONICHUIO K KOHTpareHTaMm, MpOTEKIHOHU3M BHYTPH

YypexnaeHus.

2. TpeboBanusi, npeabsiBisIeMble K A€J0BbIM MOJAPKaM H 3HAKAaM J€J10BOTr0 1
rocTeNnpUUMCTBA



2.1. PaGoTHukH VYupexAeHHs MOIYT IIOJyyaTh [EJIOBBIE IIOJApKH, 3HAKH JIeN0BOro
FOCTENPUMMCTBA TOJNBKO Ha O(GUIHAIBHEIX MEPOIPHATHAX, IPH YCIOBHH, YTO 3TO HE IPOTHBOPEUUT
TpeGOBaHMAM aHTHKOPPYNIIHOHHOTO 3aKOHO/ATENBCTBA U HacTosmKuM [IpaBuiam.

2.2. Tlogapku ¥ yCJIyrH, IPHHEMAaeMble MJIM NpPeJOCTaBIIIEMBbIE YUpEXICHHEM, NEPENAOTCS H
IPUHMMAIOTCS TOJBKO OT MMEHH YUPEeXIEHHsS B LEIOM, a He KaK MOJApOK HJM Ilepefaya ero OT
OTJENHHOTO PabOTHHUKA.

2.3. JlenoBble MOAAPKH, KOTOphIe PaOOTHUKH OT HMEHM YUpeXIEHHS MOTyT mepeaaBarh ApYTHM
JIMIaM WM NPHHEMAaTh OT JPYTHX JIMII B CBA3H CO CBOEH TPYHOBOM JEATENBHOCTHIO, a TaKKe
TPENCTABUTENBCKHE PAacXOAbl Ha MAENOBOE TOCTENPHMMCTBO JOJDKHBI COOTBETCTBOBATH CJIEAYIOIINM
KPUTEPHSIM:

OBITH MPSMO CBSA3aHBI C YCTaBHBIMH LIEJSIMH JAEATEIBHOCTH YUPEXKICHUS, OO C MaMATHBIMH
naTaMH, ro0mIesMu, 0OnieHallMOHAIbHBIMU Npa3HUKaMH, HHBIMU COOBITUSAMU;

OBITH pa3yMHO 000CHOBaHHBIMH, COPa3MEPHBIMHU U HE SBIATHCSA NIPEAMETAMH POCKOILIM;

He IPeJCTaBIATh CO00M CKPBITOE BO3HATPaXKAECHHE 3a YCIYTY, NEUCTBUE MK Oe3leiicTBYE, MTOMYC-
THTEJILCTBO HJIM MMOKPOBUTEIBCTBO, IPEJOCTABICHHE IIPaB MM NIPUHATHE OIpPENeNIeHHBIX pelleH i, IH00
IOMBITKY OKa3aTh BJIMSHHE HA IOIy4YaTellsd C HHOM HE3aKOHHOM MJIM HE3TUYHOMU LIEJIBIO;

HE CO31aBaTh I IOIydarellsi 00s3aTenbCTBa, CBSI3aHHBIE C €ro CIYXXEOHBIM IOJIOKEHHEM HIIH
HCIIOJTHEHHEM CITY)KEOHBIX (JOJDKHOCTHEBIX) 005S3aHHOCTEI];

HE CO3/1aBaTh PEIMyTallHOHHOIO PHCKa JUIA JEJIOBOr0 MMHUKA YUpexIeHHUs, pabOTHUKOB M MHBIX
JUI B Cly4Yae PacKphITUs HHGOPMaLHK O COBEPIIEHHBIX MONApKaX M MOHECEHHBIX INpPEACTaBUTENLCKHX
pacxopax;

He IPOTHBOPEYUTH IIPUHIMUIAM U TpeOOBaHHIM AaHTHKOPPYIIMOHHOIO 3aKOHOAATEIhCTBA
Poccuiickoit ®@enepanuu, IlonoxeHHo 06 aHTHKOPPYILHOHHON NMONMTHKA B YupexaeHuu, Komekcy
STHKH H CIIY)X€OHOro MOBENEHHS DPabOTHHUKOB YUPEXACHHS M OOLICIPUHATHIM HOPMaM MOpPATd H
HPaBCTBEHHOCTH.

2.4. JlenoBele MOAApKH, B TOM YHCIIE B BHMIE OKa3aHHWS YCIYr, 3HAKOB OCOOOr0 BHUMAHHA U
y4acTHsi B Da3BIICKATCNbHBIX H aHAJOTHYHBIX MEPONPHATHAX HE AOJDKHBI CTAaBHTh NPHHHAMAIOIIYIO
CTOPOHY B 3aBHCHMOE€ II0JIO)KEHHE, IPUBOIUTH K BO3HUKHOBEHUIO KaKUX-THOO BCTPEUHBIX 0043aTENBLCTB
CO CTOPOHBI IIOJTy4aTelisd HIM OKa3bIBaTh BIMSHHE Ha 00BEKTHBHOCTH €0 JIEJIOBBIX CYX/ICHUI M PELIEHHI.

2.5. CTOUMOCTh M NEPHOAUYHOCTH JApEHHs M MOJYYECHUs JIEJIOBBIX ITOJAPKOB W/WIM YYacTHS B
IpPEACTaBUTENIECKAX MEPOINPHATUAX OJHOTO M TOrO JK€ JIMLIA JMOJDKHBI OINPENENATHCS MEIOBOM
HEOOXOIUMOCTBIO M OBITH pa3yMHBIMH.

2.6. B kauecTBe IOAApKOB DAOOTHHUKH YUpPEXIEHHS IOJDKHBI CTPEMUTBCS MCIIONB30BaTh B
MaKCHMAaJbHO JOIyCTHMOM KOJIMYECTBE CIIy4aeB CyBEHHPEI, IPEAMETHI U M3ENHUs, HIMEIOMUE CUMBOJIUKY
VupexaeHus. _

2.7. Ilogapku ¥ yCIyrM HE JOJDKHBI CTaBUTH II0J] COMHEHHE MMHJUK WM JIENIOBYIO PEMyTaIHIo
YdpexneHus UK €ro paboTHHUKOB.

3. IlpaBa ¥ 00s13aHHOCTH Pa6OTHHKOB YYpeKIeHHs NPH 00MeHe NeJIOBLIMHU NMOAAPKAMH U
3HAKaMH /1eJIOBOT0 TOCTENIPHUMCTBA

3.1. PabGoTHUKH, NpEACTaBIAs MHTEPECHl YUPEXICHUS HIH AEHUCTBYS OT €ro MMEHH, JOJDKHBI
coOMI0aTh TPaHUIBl JONMYCTHMOTO IOBEJEHHS IpH OOMEHE MIENOBBIMH IMOJApKaMHM M IPOSBIECHHH
JIEJIOBOTO FOCTEIPUUMCTBA.

3.2. PaboTHHKM VYupexAeHUs BIpaBe NApUTh TPETBHM JIHIAM M IOJy4aTh OT HHX JIEJIOBBIE
[OJIapKy, OPraHM30BBEIBATh M Y4YacCTBOBAaTh B IPEACTABUTENLCKAX MEPOIPUSATHAX, €CIIH 3TO 3aKOHHO,
STHYHO U JIENIAETCs UCKIIFOYUTENBHO B JEJIOBBIX IIETISIX, ONpeeeHHBIX HacTosmmMu [IpaBunamu.

3.3. Tlpu mMOOBIX COMHEHHSX B MPABOMEPHOCTH MJIM STHYHOCTH CBOHMX JEHCTBHIl paGOTHHKH
VupexaeHus 00513aHbl IOCTaBUTh B U3BECTHOCTH PYKOBOMUTENS YUpPEXKIEHHS U MPOKOHCYIETUPOBATHCS
C HHM, MNpeXAEe YeM JapuTh WIM MOJy4YaThb HONAPKH WM Y4YaCTBOBaTh B TEX MIM HHBIX
MPEICTaBUTENBCKMX MEPONIPUATHSX.

3.4. Ilpu moNy4YeHUH [ENOBOrO MOJAApKa WM 3HAKOB JEJIOBOrO TOCTEHPHUMCTBA PabOTHHKH
Vupexnenus o0s3aHbl IPUHAMATE MEpHI [0 HEJOIYIIEHUIO BO3MOXHOCTH BO3HHKHOBEHMS KOH(IMKTA
HHTEPECOB.

3.5. PaboTHuku YupexIeHUs He BIPaBE HCIOIb30BATh CIIyXeOHOE IMOJIOKEHHE B JMYHBIX LEILX,
BKJIIOYAs HCIOJIE30BaHKe HMYILECTBA Y UPEXIEHHUS, B TOM YHCIIE:

oOMeEH



onpeeeHHbIX NEHCTBHM, nepenayn nHGOpMauy, COCTaBIISIONEH KOMMEPYECKYIO TakHY;

IJI TIOJy4eHHUsS MOJApPKOB, BO3HATPAXIEHUS M MHBIX BBHIFOX [UIA ce0s JMYHO M APYTHX JIHI B
Ipouecce BENCHHs el YUpeXAeHHs, B TOM 4HCle, KaK [0, TaK U IOCji€e IPOBENCHUS IEPErOBOPOB 0O
3aKIIOYEHNH PaXKJIaHCKO-TIPaBOBBIX JOTOBOPOB U MHBIX CHEJIOK.

3.6. PabotHukaM YupexaeHHs HE PEKOMEHIYETCs IPUHMMATh WM NepeapuBaTh MOAapKH 60
YCIIYTH B OOOM BHJE OT TPETHUX JIMII B KayecTBE 6J1arofapHOCTH 3a COBEPUICHHYIO YCIIYTY WIIH JaHHbIH
COBeT.

3.7. He nmomyckaercs mepefiaBaTh M NPHHMMATh MOJAPKH OT YUpeXAEHHS, ero pabOTHHKOB U
NpencTaBuTeNe B BHUAE NCHEXKHBIX CPEACTB, KaK HAIWYHBIX, TaK M OE3HAIHMYHBIX, HE3aBHCHMO OT
BAJIIOTHI, a TAKKE B OpMe aKIuii, ONIMOHOB UM HHBIX TUKBHAHBIX IIEHHBIX OyMar.

3.8. PaboTHUKH VY4pexIeHHsS NOJDKHBI OKa3BIBATECA OT NPEIJIONEHHH, NOMYyYEeHHs MONApKOB,
OIUIAaTHl MX PAacXOIOB M T.II., KOrja MOAOOHBIE AEHCTBUSA MOTYT MOBIMATH MIIM CO3JaTh BIIEYATIICHHE O
BIIMSHAY Ha HCXOJ CHENIKH, pe3yJbTaT IPOBEACHHUS TOProB, Ha IPUHUMAaEMbIe YUPEXKACHUEM PENICHHS 1
T.I.

3.9. PaGotHuku VupexneHus He MpPHEMIIOT Koppymuuu. I[lomapkd He HOKHBEI OBITh
HCTIONIH30BAHBI JUIS Ja4u/TIOyYeH s B3ATOK MM KOPPYIIMH B JIIOOBIX €€ MPOSBICHUAX.

3.10. PaboTHuK YupexaeHus He BIOpaBe MpeularaTh TPETHUM JIMIAM MM IIPUHAMATh OT TAaKOBBIX
NOJApKH, BBHIUIATHI, KOMIEHCAlMH M T.I. cToMMOCThIO cBbmie 3000 (Tpex Teicau) pybneidl mmm He
COBMECTHMEIE C 3aKOHHOM IIPaKTHKOM JeNoBBIX OTHomeHui. Ecmm pabGoTHuKy VYupexaeHus
HpeJIaraloTcsi MOXOOHbIe IONApKU WM JAEHBIH, OH 00s3aH HEMEMIEHHO 00 3TOM pYKOBOJMTEIIO
VupexneHus.

3.11. PabGoTHMK YupexmeHHUs, KOTOPOMY IIPH BBINOJHEHMH JOJ/DKHOCTHBIX OOs3aHHOCTEH
NpeIaraloTcs MOJApKH MIX WHOE BO3HATPAXIEHHE, KOTOpPblE CIIOCOOHBI IOBIMATH Ha
[O/ATrOTABIMBAEMEIE HM/WIM IPUHMMacMble MM DCIICHHS MM OKa3aTh BIMSAHME Ha ero neicTeue/
Oe3neiicTBHE, OJDKEH:

OTKa3aThCs OT HUX U HEMEICHHO YBEAOMUTH PYKOBOJUTEN Y UPEXKIEHUS O (paKTe IMpeIoKEH s
noziapka (BO3HarpaXIeHus);

HCKIIIOYUTD JalIbHEHINNE KOHTAKTHI C JIMIIOM, IPEMTOXHMBIIAM IOJApOK MM BO3HArpaXKICHHE,
€CJIH TOJIBKO 3TO HE CBSI3aHO €O CIIyXeOHOH HEOOXOIMMOCTRIO;

B CJIydae, eCIH IOJapOK WX BO3HATPAXKIECHHE HE MPEJCTABILIETCS BO3MOXKHEIM OTKIOHHUTH MM
BO3BDATHTh, IEPEIATh €T0 C COOTBETCTBYIOMIEH CIIy)XeOHOH 3alMCKOM ML IIPUHSTHS COOTBETCTBYIOIIMX
Mep PYKOBOJUTEIIO YUPEeXIEHHs M IPOJOIDKUTE paboTy B YCTAaHOBICHHOM B YUDEXIEHHH TOPSIKE HAJ
BOIIPOCOM, C KOTOPBIM OBLI CBA3aH II0AaPOK WX BO3HAr paXKICHHUE.

3.12. B ciy4ae BOSHUKHOBEHHS KOH()JIMKTa HHTEPECOB HIIM BO3MOXXHOCTH BO3HMKHOBEHHS KOH(-
JIAKTa HHTEPECOB IPU MONYYECHHUH AEJOBOTO IOJAapKa MM 3HAKOB JEIOBOTO FOCTENPUMMCTBA PabOTHHK
Vupexnenus 0053aH B MUCBMEHHOH (opMe yBeJOMHTH 00 3TOM JOJDKHOCTHBIX JIAL, OTBETCTBEHHBIX 3a
IIPOTHBOAEIHCTBUE KOPPYILUHUH, B COOTBETCTBHH ¢ [loNoXKeHHEM O KOHQIMKTE MHTEPECOB, IPHHATHIM B
VupexxaeHuu.

3.13. Pa6otHukaM YupexneHns 3anpeniaercs:

CaMOCTOATENPHO NPUHUMATh INPEVIONKEHUS OT OPraHM3alMil MM TPEThUX JHI O BPYYEHHH
JIENIOBBIX II0JJapPKOB U 00 OKa3aHMH 3HAKOB JIETIOBOT0 TOCTENIPUMMCTBA;

NpYHUMaTh 6€3 COrnacoBaHHS C PYKOBOJUTENEM YUPEXKICHHUS [eJIOBblE IONAPKH M 3HaKH
NENIOBOTO TOCTENPUMMCTBA B XOJ€ MPOBENCHHS JIEJIOBBIX NIEPErOBOPOB, MPH 3aKJIIOYEHHH HOTOBOPOB, a
TalOKe B MHBIX ClIy4asx, Korja nofoOHbIE NEHCTBUS MOTYT IOBJIHMATH WM CO3/aTh BIICYATICHHE 00 MX
BIIMAHHY HA IPUHAMAEMBIE PELICHNS;

IPUHAMATh JICJIOBBIE NMOAAPKH U 3HAKU JEJIOBOTO TOCTENPUHMCTBA B XOJ€E IPOBEACHHUS TOPIOB U
BO BpeMs1 IPSMBIX IIEPEFOBOPOB IIPH 3aKIIOYEHHH JOTOBOPOB (KOHTPAKTOB);

NpOCUTh, TpeOOBaTh, BHIHYXIATh OpraHM3alM{ WIM TPETBUX JHUL JAApUTh UM JHO0 uX
POZICTBEHHHKAM JIEJIOBBIE IOIaPKY H/UJTH OKa3bIBATh B HX MOJIB3Y 3HAKH JEJI0BOTO FOCTENIPHHIMCTBA;

NpHHAMATh MOJApKH B BUJC HAIMYHBIX, OE3HAIMYHBIX JEHEXHBIX CPEICTB, IEHHBIX Oymar,
JparoleHHBIX METaJIOB.

3.14. VupexpaeHue MOXeT IPHHATH peleHue 06 y4acTHH B 61ar0TBOPHTENBHBIX MEPOIIPUSATHSX,
HANpABJIEHHBIX HA CO3/IaHHME W YIPOYeHHe MMHIKa YupexaeHus. [Ipi 5ToM IiaH ¥ OXOJDKET ydacTus B
JIaHHBIX MEPONIPHATHSX YTBEPXKAAECTCA PYKOBOAUTEIIEM Y UPEKACHHUS.
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3.15. B ClIy4ae oOCyIecTBIICHUs CIOHCOPCKHX, 0J1aroTBOPUTENBHEIX IPOrpaMM YupexIeHue
JOJDKHO

NIpeaBapuTENBHO YAOCTOBEPHUTECS, YTO NpEAOCTaBNseMasi YupexcIeHHeM IIOMOINb He Oyner
HUCIOJIb30BaHa B KOPPYNIHMOHHBIX IENSX MM HHBIM HE3aKOHHBIM IIyTEM.

16. TIpu m3aumoneiicteuu JMIaMM, 3aHUMAIOIIMMH JOJDKHOCTH TOCYAApCTBEHHOM
(MYHPIIII/IHaJIBHOI‘i) CITY>XOBI, ClTlelyeT pyKOBOJCTBOBAThCS HOpMaMH, peryadpyromuMy STHYECKHE HOPMBI
1 IIpaBMIIa CITyxe0HOro HOBENEH S TroCyNapCTBEHHBIX (MYHULMIAIBHEIK) CITYIKAILHX.

3.17. Hewcronuenne HacTosmux IIpaBun MoxeT craThb OCHOBaHMEM IS IIPUMEHEHHS K

PaboTHHUKY MEp MHUCHHUIIMHAPHOIO, aJMHHHUCTPATHBHOIO, YrOJIOBHOTO H TI'pa)XAaHCKO-IIPaBOBOI'0
XapaKTepa B COOTBETCTBHH C ASUCTBYIOMIMM 3aKOHOIATEIHCTBOM.

4. O6nacte npumenenus IpaBui

4.1. Hacrosimue IlpaBuna momiexar IIPUMEHEHUIO BHE 3aBUCHMOCTH OT TOTO, KakKAM o0pazom

[ICPENAIOTCA NENOBEIE MOJAPKH M 3HAKH JEJI0BOTO TOCTEIPUUMCTBA: HANIPSIMYIO HIIH Yepe3 IIOCPETHUKOB.
4.2. Hacrosmwme IlpaBmna sBistorcs 00s3aTeNbHEIM

U 19 BceX pabOTHHUKOB YUpEKIEHHS B
NEpHOJ paboTEl B YUpexIeHHH.
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